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TO
The DCDA I/c, AAO (Army) Vizag
The Officer I/c PAO (ORs) EME, Secunderabad
The Officer I/c PAO (ORs) AOC, Secunderabad
All G0s in Main Office (Local)
AIISA0s/A0s&AIISectionsofMainOffice(Local)
All Sub Offices at Sec'bad/Hyd and Vizag.

Subject:          PreventiveMeasuresto containthespread ofcovID 19.

Reference :    This offlce Most Important Circular of even no dated 20.03.2020
***

In  continuation  to  this  office  Most  Important  Circular  cited  above,  a  copy  of
HQrs.   Office   Circular   No.AN/Ill/3012/Grcular/Vo.VIII   dated   23.03.2020   conveying
further  instructions  on  the  above  subject  is  enclosed  for  information  and  necessary
compliance.

AH  Officers  ln-charge  of sub-Offices,  Group  Officers  in  Main  Office,  SAOs/A0s  in
charge   of  AO   GE's/AAO   BSOs   are   requested   to   make   necessary  arrangements   to
accommodate  Officers/Staff till  31St  March,  2020  with  regard  to  ensure  the  essential
services as enumerated in ibid HQrs Office Circular.

Further,   the   officials   who   are  working  from   home  should   be   available   on
telephoneandelectronicmeansofcommunicationatalltime.Theyshouldattendoffice
if called for, in case of any exigencies of work.

Encl:  HQrs. Office Circular.

EEH
fflE IT Section

Local.
For uploading in the website please

£tl-
(S. Vatsala)

Asst. Controller (AN)
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F.  NCi.AN/Ill/3012/CircularIVol.Vlll                                                                            Dated:  23.3.2020

All PCsDAs/PCAs (Fys_/PIFA
CsDA/CsFA(Fys/lFAs/RTCs
(Through CGDA Website)

Subject :         Preventive measures to contain the spread of covID-19

ln continuation  of this office circular even  No.  dated  19.03,2020,  please
find    enclosed    a    copy   of   DoPT   OM    No.    F,No.11013/9/2014-Estt-(A-Ill)    dated
22.03.2020 under which  it was requested that Head Of the Departments may draw a
Roster   of   staff   (all   officers   and   employees   including   consultants/contract   and
outsources  employees),  who  are  requirecl  to  render  essential  services  within  each
Department.     They  only  may  be  asked  to  attend  office  from  23rd  March  until  31S{
March  2020`  ln  other words,  the  office  should  function  with  skeletal  staff.    Officials
who are work from  home should  be available on telephone  and  electronic means of
communication  at  all  times,    They  should  attend  office  if  called  for,  in  case  of  any
exigencies of work.

2,                      Accordingly, all Heads of offices/Heads of Department are requested to
draw up a Roster of Officers/staff who are dealing with the essential services viz.

Officers dealing with Pay and Allowances,
Blidget holding Officers (including assisting stafD
Accounts and Budget
Officers/Staff of lT & S.
Dealing with Pension Payments and sanction etc.
Officers/Staff dealing with Payment work.
Any other area of work as deemed essential  by the  Head
of Department.

ln   addition   to  above,   the  following   services  will   also  be  treated   as
essential services, therefore, the concerned offices may ensured the same..

(a)                      Payment of pension for the Month of March 2020.
(b)                       Issue   of   PPOs   for   personnel   retiring   on   31.3.2020   to

enable first payment.
(c)                     Issue of ppos in death cases,

lt may  be  ensured  that essential work ctf the office  is  not affected with
deployment of skeletal staff.

Contd . on . . . 2/~
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5.                       The  Contact  Number  of  all  Officers/Staff  must  be  kept  in  record  for
emergent requirement.

The above instructions may be followecl with immediate effect.

This issues with the approval of the CGDA.

I-:         `.-'-

S    ACGBA(Adm

Admin-IV Section (Local) -for similar action.
IT&S  (Local)    :  For ilploading

Copy to :-



F`  No.11013/9/2014-Estt-(A-lll)

Gc.vernmL*n{oflndia
Miriistry of Personnt»l, Public Grievances and Pensions

Department of P®rsonnel and Training
North  Block, New Delhi

Dated 22.Q3.2$20
OFFICE MEMORANDUM

SUB:   Preventive measiires to contain the sprEad of COVID -19

!n  super`sessiQn  of  this  Department's  OM  of  even  no,  dated   19.G3.2020  and
:'!:i  C`l`3  £?02:{j,  the  t\c}!!owog  tut.ther ifistruc,tions  are  issued.

\*          H`£`3ils  iif  Department  (HODs)  may  draw  up  a  Roster  of staff  (all  officers  and
ertlp{Gy'ees    oi{:!udtng   consultants/  contract   and   outsourced   employees),   Who   are
requLred  {L`  i.end€.!r  essent!a'  services  witlim  each  Department   They  alcme  may  be
asked  to  =ittenQ'  office  from  23ftl  March  untH  31§`  March  2020      ln  Other  words,  the
Office shoLi`!d  fijn€tion with  ske!€3tal  staff  Qfricials who are working from  home should
be avaHab!e  on  telephone and  electromc means  of communication  at aH times.  They
should  attend  Office  if called for,  in case of any exigencies Qf work.

"         Simi(ar    Instructions    shCiuld    be    issiied    to    Attached/SubQrdlnate    Offices,
Autonomous/Statutory Bodies

(Ill)        The   Department   of   Financial   Services   (DFS)   and   Department   of   Public
Enterpn§es  (DPE)  may  issue  similar instructions  regarding  Financial  Institutions  and
Public Sector undertakings.

M      These instructlQns sha"lot app" the officers  and employees engaged  in
essential/emergency   services  and  those  directly  engaged   in  taking   measures  to
control spreacl  of CC)VID  19.

2            These Instructions shall  be appHcab!e with  !mmedia{e@ffect`

To
Additional Secretary to the Government of lndia`

1    A" the Ministries and Departments of Government of India
2    PMO/Cabinet secretariat
3.   Ps to MCis(PP)
4    PSCHo secretary (PersCinnel)
5.   Sr  Technical  Dlrector`  NIC,  DoPT
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